DO'S AND DON'TS OF TEACHING
 


1.  Establish the habit of arriving at school on time.
 

Not only will you find your day less harried, you will eliminate the ever so slight guilt twinge that comes from knowing you are goofing off.  Also, when you do have to be late, you can be late with a clear conscious.

 

2. Have your week's work planned out and your daily work in detail.

Have alternate plans or ideas available to allow for interruptions, student 
reaction, etc.  Usually one day of teaching without proper preparation cures any teacher of ever doing it again.  You know it and so do the students.

 


3.  Be in your classroom on time.
 

When the bell rings, close the hall door, not one or two minutes later.  It's difficult to be late to class and then reprimand a student who is late, either for class or with assignments.  You're both guilty of the same thing.  Only the degree of tardiness is in question.
Don't hide behind the fact that you are the teacher, and the student can't say anything to you for being late.  You are still wasting her/his time and getting paid for it.

 


4.  If you assign something, assess it.
 

More than that, use it to help the student in a specific way.  A theme turned in and then returned with a grade at the top, and nothing else, is as useful as a trap door in a canoe.  You're wasting your time and the students.  They are not fooled either.    On term papers, be realistic.  If you don't have time to correct 15 pages, don't require 15 pages.

 


5.  Give tests when you say you are going to give them.
 

I am not talking about "pop" quizzes.  Occasionally your plans will be interrupted on the major tests even though you try to avoid it.  However, if you have been building your class for a weekly test, then give it at the assigned time.   The old rationalization that  "they need the study time, anyhow" is not justification for cancellation to the student.  Face it, many of them gear themselves for a test (as we do) and the letdown can be demoralizing, if it occurs too often.  Above all, if a test does have to be postponed, make sure it's for a reason the students understand.

 


6.  Organize your class along with your presentations.
 

Have students assigned to a specific seat or station.  Have a seating chart.  (Particularly for the substitute.)  Take attendance.  Allow time to deal with excuses and/or notes from home.  Be courteous even if you are positive the note is a forgery.  The whole process shouldn't take more than 3 - 5 minutes at the beginning of each hour.  Plan on it, allow for it, take care of it, and then get to your teaching.  It's another detail out of the way, and you can go cleanly on your way.  You know who is there and where they are sitting.  Get used to it.  The 
seconds you save in locating a student who is always in the same seat will multiply into minutes and hours by the end of the year.  This is not a regimentation or curbing your rights 
as a teacher.  It's merely a matter of dealing with routine matters as rapidly as possible so that you can get on with the learning.   Psychologically it provides added security to the student.

 

7.  Check your "standards" carefully and constantly.
 

Is your level of teaching high enough to keep the student striving, but low enough to give them achievable satisfactions?  Don't mistake quantity for quality.   Many teachers pride themselves on being a "tough" teacher and marker.  Don't waste time lamenting the fact that your students are way below where they should be.  They're there, they're real,  get used to it and do something about changing 
their status, upwards.  Don't expect miracles of either your students or yourself. 
Be realistic and fair.  (No, 50% failure is not evidence of a good teacher; it's evidence of unrealistic teacher aims and lack of communication between the teacher and student.)  Before you flunk a student, know who she/he is and why you are  flunking her/him.  Be alert to a student's true abilities.

 


8.  When dealing with a student who is a problem, act as a professional person.
 

They are youngsters, subject to all the stresses and strains that came to bear on them.  Yes, many of the problems are self-created, but at their age, they are entitled to them.  A quick retort or unhealthy action on the part of the teacher is another matter.  You are an adult, professionally trained, with all the privileges of adulthood and the might of society on your side.  Why should you have to get upset?  Certainly, we all get upset  at times but if you find yourself getting too upset, too often, and you tend to be unreasonable, check you own security. 

 


9.  Make sure you can back up what you say.
 

Don't threaten.  Don't bluff.  If learning includes making mistakes, then what is wrong with the student seeing the teacher come out on the wrong side once in a while?  The difference is that the teacher will make a lot less mistakes.  That's why she/he is the teacher.   Respect and understanding will still come from the students even in the face of an occasional teacher error, as long as they know that it was honestly arrived at and doesn't come too often.  Don't be embarrassed.  Keep moving.

 

         10.  Be careful of pet subjects and overuse of the pronoun "I".
 

It's normal action, but not necessarily  of educational value.  Students will tire of it more quickly than fellow adults who will make allowances.  Just because you are interested in a particular subject does not mean your students will be.   It may take considerable work on your part to get them to even acknowledge the existence of your favorite topic, let alone like it.  Get the students involved. 

 


11.  Be fair with yourself and the students.

 

Don't spread yourself too thin.  Don't take on too much responsibility so that you have constant worry.  Get all the facts you can when dealing with any problem or student.  Judge their actions as you would liked to be judged.  Learn when to work and when to relax.  Both are necessary.

 


12.  If you don't already, learn to teach by sense.

 

Know your subject matter, and then get your nose out of the book and teach.  Your students have individual personalities.  Your classes will also have personalities.  Learn to deal with them.  You will get to the point that you automatically  sense when the majority of students are with you.


Don't fall into the trap of not learning about individual differences because you have so many students.  Watch for the trouble-makers and the real quiet ones.  Pick one or two at the time and get some background.  You will be surprised how much you will know about your students by the end of the first semester.

 


13.  Give support to the athletic, band, vocal music, and club programs.

 

School spirit is pretty well made or broken by teachers' attitudes and actions in the classroom.  Don't doubt for a moment that enthusiasm engendered by these other programs doesn't carry over into the classrooms.  It does!  I don't mean that you have to be wildly ecstatic about any one activity, but do know what is going on and be able to talk or listen intelligently.  You may be surprised to find that your own job becomes more enjoyable.  An occasional break in classroom activity can be used for this type of discussion.

 


14.  Sponsors, become more active in your leadership role.
 

Hold and attend meetings; make suggestions; know what is going on.  Step in and put controls on if the students start to get carried away.  Add a spark if activity starts to die.

 


15.  Disciplining students is everybody's business.

 

When a student is engaging in any type of horseplay in the halls and a teacher walks by without comment, the students interpret this as consent by  silence.  Incidentally, your own stock drops in the eyes of the other watching students and teachers.  Again, always be courteous but firm.  Insist on obedience.

Be consistent in the classroom.  If the staff agrees on a rule, enforce it.  
If you set up rules or standards, hold to them.  If you find that your rules are unrealistic, change them, but explain when you do.  Avoid the loose situation with the sudden crackdown due to some problem of your own (like a late night out).

A high percentage of discipline problems are teacher created, usually stemming from inconsistency in verbal direction and action, action without sufficient facts, lack of communication, thoughtless disregard of students' or  fellow staff members' rights.

 


16.  Expect the best.

 

Certainly you will not get it all the time.  One thing you will get though, with a negative attitude is more negative attitudes.  So, expect the best.  Indicate surprise and disappointment when you don't get it.

One thing you can count on, everyone wants to be accepted, liked, and 
successful.  With some students it may look impossible, but they want it as much as we do.  They just may not have as much time in the saddle as we have had to know how to get at it.

 


17.  Enjoy the teacher's room but be careful what you do as a result of your  time in there.

 

Teachers usually have a planning period per day.  This period is important so there is a teachers' room set aside wherein staff members may correct papers, make lesson plans, review records, make tests, and carry out the 101 items that are part of the teaching job outside of the classroom.

 

The teachers' room is also a place where you can figuratively kick off your shoes, have a cold soft drink or a cup of coffee and swap talk with other teachers for a few minutes.  You will pick up all kinds of information, some useful, depending on the day and the persons involved.   On a good day you will pick up useful information ranging from proposed new ways of teaching algebra to what is the best way to encourage outside reading by students who don't seem to be interested in any topic.

 

On a bad day, you may hear gripes, sarcasm, cynicism and all kinds of negative remarks.  Well, why not?  With the constant pressure of teaching, isn't  it normal that we are not sweetness and light all the time?  Isn't it better here, rather than in the classroom?  It is as this point that I say, "Be careful what you do as a result of your time in there."



 

If you have the habit of swearing, work on it, it becomes an offense to others and degrades your own character. When the chips are down, come through in a positive fashion as befits a highly professional, highly qualified staff.  Collectively and individually, we always work out our own problems in a satisfactory manner, once we really get to work on them.

 

SUMMARY:
 

1. Be businesslike.  If the students size you up as a mature, confident person who  knows what you are doing, the battle is half won.

2. Be prepared.  Start each lesson on time and know what you are going to say  and do.

3. Keep your lesson and presentation interesting.  Bored students often get into  trouble.  Interested students seldom do.

4. Know when to overlook.  Don't seek trouble.  Overlook small things which are  unintentional and  do not matter.

5. Know when to assert yourself.  Every experienced teacher (and every student) knows that for the common good, there is in every democratically run classroom an invisible line beyond which students must not pass.

6. Do not bluff.  Students are quick to see through and lose respect for the teacher who continually threatens but who does nothing about pupil misbehavior.

7. Be consistent.  Don't suppress certain pupil actions one day, and tolerate them  the next.

8. Be fair.  Treat all pupils alike.

9. Do not pretend you know everything.  Your students know that you are not infallible, and will respect you if you say "I don't know.  Let's look it up."

10. Get to know your students.  A series of after school conferences with an interested, understanding teacher can do much to help nonconformist students  find and accept themselves.

11.  Keep your sense of humor.  The teacher who combines firmness with a sense of humor to fit the occasion is hard to beat.

